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Student Employment Position Description Form
This form is to be completed by the direct supervisor and emailed to Student Employment & Career Services, Ece Yigit yigiteo@vcu.edu


	Job Title:  
	Department Name:

	Supervisor Name*: 
	Supervisor Email: 

	Hours per week**:  
	Number of Openings: 

	Essential Functions 










	
Qualifications










 *Supervisor is the one to whom the student employee reports and is eligible to approve student employee timesheet. 
** The working hours will be distributed in the form of an award per semester. Fall is considered a 12- week semester, while Spring a 16-week semester.
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